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Plant Safety
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March 2012
Fork Lift Trucks (FLT)
Maintenance and Safety Checks
This Information Sheet has been developed by the Quarries National Joint Advisory Committee (QNJAC) to help quarry operators, contractors, managers and others learn how to make health and safety improvements in the quarry industry. This guidance represents good practice, which may go further than the minimum you need to do to comply with the law.
Approved by the Quarries National Joint Advisory Committee (QNJAC) – Version 1: Date 28 March 2012
USE OF THIS BOOK
The purpose of this book is to ensure that all vehicles operated at sites are maintained in safe condition. Its use is purely voluntary and it should be tailored to your site specific needs. Maintenance and safety checks are to be made as soon as practicable when a machine is used. Local rules will provide more detail.

The book shall be retained in the vehicle cab and be available at all times for inspection. If the book is lost or damaged, report it immediately to your supervisor/manager.

1. Enter the vehicle make and type and plant number on the front cover and at the top of each sheet used.

2. All items must be meaningfully addressed with the appropriate box receiving a () if in order, a cross () if requiring attention or a zero (0) if not applicable. The defects box requires a yes or no entering.

3. The operator shall initial the sheet for each day.

4. At the end of each week, the sheet shall be signed by the operator and the supervisor/manager. The top white sheet is then removed and filed in line with local rules.

5. When the book is full, it shall be handed back to the supervisor/ manager and a new one requested.

DEFECT REPORTING
1. All defects shall be recorded in the defects section at the back of the book and be reported to the supervisor/manager in line with local rules.

2. Where a defect is likely to affect the safe operation of the vehicle, e.g. brakes, steering, reversing aids, horn, lighting during darkness, the defect sheet must be completed and the book handed back to the supervisor/manager before the machine is put to work (or continues to work if a defect occurs during a shift).

3. Where the supervisor/manager deems the machine is safe to continue working, he shall make a note of his reason on both copies of the defect sheet before acknowledging receipt and removing the top copy from the book.

4. Where a defect sheet is received by the supervisor/manager, it shall be given a job reference number (top right hand box).

PRE-START CHECKS

	Area to be inspected


	Recommended checks

	Tyre Pressure
	Check as per manufacturers recommendations WEEKLY

	Tyre Condition (visual)
	No obvious punctures, lack of air pressure, dangerous damage to tread or sidewalls.

	Oil, Fuel and Coolant Levels
	Check as per manufacturer’s recommendations

	Oil, Fuel and Coolant leaks
	Visual check for any significant leaks

	Brakes
	Check operation in forward and reverse, check park brake function

	Fluid Levels
	Check brake fluid levels and signs of leaks

	Operating lights
	Check operating lights are functional and clearly visible

	Brake Lights
	Check operation of all brake lights

	Flashing beacon
	Check if flashing beacon is fully operational

	Cracks and damage to forks
	Visually examine forks and attachments for obvious cracks and distortion 

	Carriage plate
	Inspect for obvious cracks and damage

	Forks/arms
	Inspect for obvious cracks, obvious defects

	Adjustment pins
	Pins in position and secure

	Load guard
	In place and good condition

	Mast/ roller/ sliders
	Check channels and runners for obvious wear, scratches/ scoring

	Lift chains and pulleys
	Obvious loose or worn pins or links

	Capacity plate
	In position and legible

	Operating seat/position/ seatbelt
	Check seat is in good operational condition, including adjustment. Inspect seat belt and securing points

	Steering gear
	Check operation, check for no excessive freedom or stiffness

	Directional controls
	Present, legible and fully operation

	Mirrors
	Inspect mirrors and in position and visibility is clear through all fitted

	Footbrake and parking brake
	Verify operation of footbrake and parking brake, report on decrease in performance

	Overhead guard
	Inspect overhead guard is in position and in good operational condition

	Windows and wipers
	Inspect windscreen for cracks and cleanliness, check wipers are fully operation including washer operation

	Reverse warning system (if applicable)
	Fully operational and audible

	Horn
	Fully operational and audible

	Lift/ lower, tilt and side shift
	Operate and check if working correctly

	Electric trucks – mains/ charger off
	Charging point in good condition and switched off

	Electric trucks - Disconnect leads
	Inspect leads for general condition

	Electric trucks - Electrolyte levels
	Visual examination of levels

	Gas trucks – condition of gas valve and supply line
	Pipe is not cracked and installed correctly onto gas bottle, no obvious smell of gas

	Gas trucks – propane tank securing strap
	Securing strap in good condition, bottle secured onto truck

	Propane tank/ damage corrosion
	Check for obvious visual condition


	FORK LIFT DAILY SAFETY CHECK SHEET


	Driver's Name…………………………………………………….…


	Plant No………………………..……………….………...



	Make…………………………………………………………..………..


	Type………………………………………………….……



	Week Commencing………………………………………………….
	Hours……………………………………………………...

	
	

	Inspection if applicable
	Mo
	Tu
	We
	Th
	Fr
	Sa
	Su

	Tyre Condition & Wheel nuts (visual)
	
	
	
	
	
	
	

	Tyre Pressure (once weekly)
	
	
	
	
	
	
	

	Engine & Hydraulic Oil 
	
	
	
	
	
	
	

	Radiator Coolant 
	
	
	
	
	
	
	

	Fuel
	
	
	
	
	
	
	

	Brake fluid
	
	
	
	
	
	
	

	Operating Lights
	
	
	
	
	
	
	

	Brake Lights
	
	
	
	
	
	
	

	Flashing Beacon
	
	
	
	
	
	
	

	Cracks & Damage
	
	
	
	
	
	
	

	Carriage Plate
	
	
	
	
	
	
	

	Forks Arms
	
	
	
	
	
	
	

	Adjustment Pins
	
	
	
	
	
	
	

	Load Guard
	
	
	
	
	
	
	

	Mast, Roller, Sliders
	
	
	
	
	
	
	

	Lift Chains and Pulleys
	
	
	
	
	
	
	

	Capacity Plate
	
	
	
	
	
	
	

	Operating seat / Position & Seatbelt
	
	
	
	
	
	
	

	Steering Gear
	
	
	
	
	
	
	

	Directional control
	
	
	
	
	
	
	

	Mirrors
	
	
	
	
	
	
	

	Footbrake & Parking Brake
	
	
	
	
	
	
	

	Overhead gurad
	
	
	
	
	
	
	

	Windows / Wipers
	
	
	
	
	
	
	

	Reverse warning system (if applicable)
	
	
	
	
	
	
	

	Horn
	
	
	
	
	
	
	

	Lift & Lower, Tilt and side shift
	
	
	
	
	
	
	

	Mains & Charger off
	
	
	
	
	
	
	

	Disconnect Leads
	
	
	
	
	
	
	

	Electrolyte Levels
	
	
	
	
	
	
	

	Condition of Gas Valve and supply line
	
	
	
	
	
	
	

	Propane tank securing strap
	
	
	
	
	
	
	

	Propane tank damage / corrosion
	
	
	
	
	
	
	

	Job/ Defect number
	
	
	
	
	
	
	

	Comments:



	Operator:
	Supervisor/Team leader:

	
	




DEFECT ACTIONS

CATEGORY A

When defects with any of the following occur the vehicle MUST be taken out of service immediately and reported.

· Reverse warning systems (where fitted)

· Brakes

· Steering

· Front windscreen cracks in line of vision

· Mirrors

· Headlights in hours of darkness or poor visibility

· Vehicle/ attachment structure

· Potentially dangerous tyre damage

· Any warning device

· Wipers and washer operation

· Major oil or fuel leaks

· Damaged seat where the integrity of the seat is compromised

· Guards damaged or missing

· Door handles (operating devices) which prevent efficient opening

· Seat belts, damage of any kind

· Park brake

· Brake lights
· Flashing beacons
CATEGORY B

When defects with any of the following occur the management MUST be informed immediately and arrangements made to rectify the defect overnight or A.S.A.P

· Indicators
· Headlights in hours of daylight
· Any minor cracking to windscreen
CATEGORY C – 1 Month

Anything else that is not mentioned above and is not considered a safety hazar
	Vehicle Defect Report:


	Job Ref No:

	Machine:


	Plant No:

	Defect:

	Reported by:


	Date:

	Received by:


	Date:

	Remedial Action Taken:

	Fitter’s Signature:


	Date:

	Manager/Supervisor:


	Date:


	FORK LIFT DAILY SAFETY CHECK

	MACHINE:

	PLANT NO:


THIS BOOK SHOULD BE HANDED TO AND SIGNED BY THE MANAGER ON A WEEKLY BASIS

This document has been developed by the Quarries National Joint Advisory Committee (QNJAC) to assist in making health and safety improvements in the quarrying industry. This guidance may go further than the minimum you need to do to comply with the law. It is not intended to be fully comprehensive and you may need to tailor it to your specific requirements.















